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Supplier Expression of Interest Form 

Part 1

Important information

1. Please fill in all information requested. (Use as much space as you need.) 

2. When emailing us files, please ensure your own name is part of the file name of the application and all other attachments (e.g., work samples).

Please send your completed application by email to suppliers@adamsjette.com.

Please note that we will acknowledge all applications but will be following up with only a limited number of writers/editors.
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Section 1:

General information

Your full name:

	     


Address:
City/province/postal code:

	     
	     


Telephone (daytime):
Mobile phone:
	     
	     


Main email address (and alternate email address, if possible):
	     


Type of work you do (select all that apply): 
Availability:

 FORMCHECKBOX 
 English writing    FORMCHECKBOX 
 English editing
 FORMCHECKBOX 
 Immediately   
 Start date:      
If necessary, can you work after regular business hours or on weekends?    

 FORMCHECKBOX 
 Yes, almost always    FORMCHECKBOX 
 No, or very rarely    FORMCHECKBOX 
 Sometimes (explain below)

	      


If you usually charge by the hour or the day, please indicate what you normally charge as a subcontractor.

$      per hour   /   $      per day   /    FORMCHECKBOX 
 Not applicable.

If you don’t normally, would you consider charging a fixed rate for a project?

 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

Do you offer any other services or is there anything else you’d like to tell us about the services you offer?

	     


Section 2:

Education

Please provide the following information, beginning with your most recent education.
	
	School (name and city)
	Year graduated/left
	Degree or diploma, 
if applicable

	1
	     
	     
	     

	2
	     
	     
	     

	3
	     
	     
	     


4. 
Any other education or training you’d like to tell us about?

	     


Section 3:

Employment history

How long have you been providing freelance writing or editing services?

 FORMCHECKBOX 
 Fewer than 5 years     FORMCHECKBOX 
 6 to 10 years     FORMCHECKBOX 
 More than 10 years (skip to section 4)

If you have been working as a freelancer for fewer than 10 years, please provide information about your last three jobs.

	
	Start/end dates
mm/yy to mm/yy
	Employer 
name and city
	Job title and summary 
of work performed
	Reason for leaving

	1.
	      to 

      
	     
	     
	     

	May we contact this employer as a reference?    FORMCHECKBOX 
 No   FORMCHECKBOX 
 Yes (If yes, please provide contact information.)
Name and phone number of contact:       

	2.
	      to 

      
	     
	     
	     

	May we contact them as a reference?    FORMCHECKBOX 
 No   FORMCHECKBOX 
 Yes (provide contact information below)
Name and phone number of contact:       

	3.
	      to 

      
	     
	     
	     

	May we contact them as a reference?    FORMCHECKBOX 
 No   FORMCHECKBOX 
 Yes (provide contact information below)
Name and phone number of contact:       



Section 4:

Work samples

Please provide three work samples for each type of work you are interested in (i.e., English writing and/or English editing).

For editing samples, please provide Microsoft Word documents showing tracked changes, or provide “before” and “after” files. For writing samples, please provide Microsoft Word or PDF files. Website addresses for online content are also acceptable. 

Sample #1:

	Client organization:
	     

	Contact name:
	     

	Contact telephone:
	     

	Contact email:
	     

	Description of work performed:
	     

	File name (or URL):
	     


Sample #2:

	Client organization:
	     

	Contact name:
	     

	Contact telephone:
	     

	Contact email:
	     

	Description of work performed:
	     

	File name (or URL):
	     


Sample #3:

	Client organization:
	     

	Contact name:
	     

	Contact email:
	     

	Contact email:
	     

	Description of work performed:
	     

	File name (or URL):
	     


 Section 5:

The end

Where did you learn about this opportunity to become a preferred AJ supplier? If someone referred you, please indicate who in your response.

	     


Certification and authorization 

 FORMCHECKBOX 
 I understand and agree with the following:
By sending this information to Adams Jette Marketing + Communications, I am certifying that all the information provided is true, complete and correct.

Further, I authorize Adams Jette Marketing + Communications to investigate all statements contained on this application.

I understand this application does not in any way constitute an agreement or contract for employment.
Name:
     
Date:
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